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    WELCOME TO OUR PRESCHOOL

The Academy of Excellence Preschool considers it a privilege to care for your child.  We are honored that you have chosen us to participate in your child’s first formal learning experience and we take that responsibility very seriously.  In addition to providing an excellent learning environment, it is our goal to meet your child’s needs socially, emotionally, and physically. 
We are proud of our preschool staff, which has been chosen not only because of their desire to teach children, but because of their love of children.  Both the Pre-3 and K-4 classes use the A Beka curriculum, which teaches Christian principles in an age appropriate manner and provides a foundation for future learning.   The preschool is a combination of school and play.  The curriculum introduces phonics, language development, numbers, and reading in a fun, non-pressuring way. The classroom experience also helps children learn to follow rules, play together, share toys, and listen to the teacher.  We believe the foundation of your child’s learning experience will be solidly built by the combined efforts of the home and preschool.

Our goal is for the Academy of Excellence Preschool to be a pleasant, safe, friendly place for each child.  The happiness and well​-being of each child is of utmost importance and we will endeavor to provide each of them with a positive self-image and a strong beginning toward independence and future learning.
NOTICE OF NONDISCRIMINATORY POLICY AS TO STUDENTS
The Academy of Excellence of Eureka Springs admits students of any race, color, national and ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to students at the school.  It does not discriminate on the basis of race, color, or national or ethnic origin in administration of its educational policies, admissions policies, scholarships and loan programs, or athletic and other school administered programs.

~  Academy Class Creed  ~ 

I am an Academy of Excellence student.

I am a bright child.

I am fearfully and wonderfully made.

There is no one I would rather be than me.

I am loved.

I am a winner.  I will not allow myself to think of failure.

Today I have the courage to be the best that I can be.

I am responsible for my own actions.

I am going up in life as I choose to do the right thing.

I believe I must start today to prepare for my future by seizing every opportunity to learn and grow.

I will use each day to the fullest.

I pledge to accept the challenge to become a productive, godly citizen and a lifelong learner.

This is my time and my place.

I promise that each day will be gained, not lost; used, not wasted.

I believe I am a capable and dependable student full of possibilities and potential.

With God’s help, I will succeed!!!

ADMISSIONS

The Academy of Excellence admits children into Pre-3 if they are three years old by September 1st, and into K-4 if they are four years old by September 1st and are toilet trained. Registration is on a “first come first served” basis and spaces are limited.  Payment of the registration fee reserves a space for your child.  When classes are full, a waiting list will be formed.  The Academy reserves the right to place children in classes where the staff believes the child will function best.

To enroll a child in the Academy of Excellence, parents or guardians must:

1. Make an appointment with the Administrator or Preschool Director.

2. Properly fill out the following: child enrollment form, policy agreement form, and medical/emergency release forms.

3. Provide a copy of the student’s birth certificate; provide the student’s social security number, and immunization records.

     4.
Pay a non-refundable registration fee.

5. Adhere to all policies and procedures of the school.
UPDATING CHILD ENROLLMENT FORMS
It is the responsibility of the parent to keep all enrollment forms and health records up to date.  Please notify the Academy in writing of any changes such as phone numbers, place of employment, medical information, etc.

DISCHARGE
Reasons for immediate dismissal from school are failure to pay fees and/or tuition, or failure to comply with the rules.  If the Academy deems it necessary to cease the education of a child at any time or for any reason, we reserve the right to do so.

FINANCIAL INFORMATION
PAYMENT PLANS
Tuition, books, and fees may be paid in full by September 10th to receive a 10% discount off the amount of the tuition only.   Payments may also be made on a monthly basis by cash, money order or personal check.  Please do not send cash through the mail.  You may mail the payments or bring the payment directly to the school office.  

PAYMENT DUE
Tuition payments are due on the first of each month.  A grace period is given until the 10th; however, payments must be in the school office by 4:30 PM on the 10th.  After the 10th, a late fee of $15.00 will be applied to any account not paid.  If the 10th falls on a weekend or a holiday, payments must be in the office by 4:30 PM. the previous business day.  If you mail your payment, it must also be in the school office by 4:30 p.m. on the 10th.  

DELINQUENT ACCOUNTStc "DELINQUENT ACCOUNTS"
As stated on the Tuition Agreement signed by the parents, payments on individual student accounts are due the first day of each month.  Payments on accounts made after 4:30 PM on the 10th of the month are considered delinquent and the account is assessed a $15.00 late fee every month until the account is current.  Students whose accounts become 30 days past due cannot return to class until the account has been brought current. 

Please understand that any account not paid in full by the end of the school year will not be eligible for re-enrollment as long as the account remains outstanding.

NO REFUNDS OR PRORATIONS will be made for illness, personal days, holidays, snow days and/or other absences.

Timely payment of tuition or other fees is helpful and greatly appreciated!
HOURS OF OPERATION

The Academy of Excellence Preschool follows the regular school calendar (late August through May) from 7:30 AM until Noon, Monday through Friday.  After-Care is available for parents who need an “all day program” and it is available from Noon until 5:30 PM five days a week.  Summer Care is available Monday through Friday from 7:30 AM until 5:30 PM for those needing childcare during the summer months.  See HOLIDAYS for the days that the Academy of Excellence School and Preschool are closed.

SAMPLE SCHEDULE FOR PRESCHOOL
Morning

7:30-9:00
   Arrival, Free play at centers

9:00-9:25
   Bible

9:25-9:45
   Phonics

9:45-10:00
   Writing

10:00-10:30    Bathroom/Snack

10:30-11:00     Recess

11:00-11:15      Free play at centers

11:15-11:35      Numbers

11:35-11:50     Story time/Language development

11:50-12:00     Prepare to Leave/Bathroom

12:00

   Home

SAMPLE AFTER-CARE SCHEDULE FOR PRESCHOOL
Afternoon

12:00-12:30     Lunch

12:30-12:50     Recess

12:50-1:05       Bathroom

1:05-2:30        Nap

2:30-3:30       Quiet time

3:30-4:00
   Snack

4:00-5:30
   Outside play (weather permitting)

Each class varies somewhat;  however, we do try to follow our daily schedule as much as possible.

PRESCHOOL HOUSE RULES

The following rules have been established for protection and safety in the preschool.  These rules are to be respected and followed by children at all times.  They are to not only teach children respect for themselves, but also for others.  Since parents are in charge of and in control of their child’s discipline while they are present, it will be very helpful if parents do not permit their children to ignore or disobey the preschool house rules while in their presence in the classroom.

· Physical abuse—hitting,  biting, pushing, fighting, grabbing, shaking, squeezing, pinching, spanking, and swatting will not be used toward any child in the preschool, nor will it be tolerated by others.
· Mental and verbal abuse—shaming, humiliating, and frightening a child will not be used toward children in the preschool, nor will it be tolerated by others.

· Kind words will be used. (no name calling or foul language)

· No spitting at others.

· Climbing or sitting on other children is not permitted.

· No throwing things.

· No running, jumping, or screaming permitted inside. (We use “walking feet” and “inside voices.”)

· Be kind to our friends. (includes no physical, mental, or verbal abuse, and no taking toys away)

· Have respect for others and their belongings.

· Use manners. ( please, thank-you, excuse me, etc.)

· Nap time is quiet time.  You don’t have to sleep, but you do have to respect others and their wish to sleep.

· Follow directions.

· Use toys respectfully.  The toys are for everyone to share.

· Please do not bring toys from home as they are often difficult to share and breakage may occur.  The only exception is a special soft toy or blanket for nap time.
PARENT-SCHOOL TEAMWORK

The Academy of Excellence Preschool is committed to providing your child with quality, caring childcare in an excellent learning environment.  The staff is constantly striving to make your child’s first formal learning experience both fun and positive.  In order to do so we need the support and co-operation of all parents.  You can assist us in the following ways:
· Please pray for the school, the school administration, the teachers, and the students.

· Please work cooperatively with your child’s teachers to help your child become the success God has planned them to be.

· Please attend all requested conferences and respond to parental notification forms and disciplinary reports, if necessary.

· If you have a question, comment, or complaint, please go directly to your child’s teacher or the person involved to discuss it.

· Please do not air complaints to other parents or students.  Doing so creates unnecessary strife and resolves nothing.

· Please make every effort to arrive at school on time with your child. Arriving late is a disruption to the rest of the class.
· Parents are expected to help with fund raisers.  Tuition and fees do not cover the ever-increasing costs of the school.
· Please notify the school office of new telephone numbers.  It is essential that we are able to contact you during the day in the event your child should become ill or need medical attention.

· Please notify the school office of address changes.

· If you need to add other adults to your child’s “pick-up” list, please come by the school office and make the necessary changes.

· Please notify the school office or your child’s teacher  if your child is going to absent or will be leaving early.

· Please notify your child’s teacher or the school office if your child should not go outside to play.

ARRIVAL & DEPARTURE
tc "ARRIVALS & DEPARTURES"
ARRIVAL
Preschool children are received at 7:30 AM, Monday through Friday.  Organized activities do not start until 9 AM; however, we are available at 7:30 AM for your convenience.  All preschool students need to be escorted into the building and signed in on the Attendance Sheet by a parent or person having permission to pick up the student.  You will need to park in a marked parking place and escort your child in.  Please do not park in line or under the canopy. Upon arrival please be sure that a staff member is fully aware (per verbal communication) that your child is arriving.  These times can get chaotic when there are several children arriving all at once, so for the safety of all, please verbally communicate with the staff member on duty that your child is being signed in.  The preschool is required to maintain daily attendance records, These “Sign-in and Sign-out Attendance Sheets” are extremely important to ensure that all children are present and safe throughout the day and during evacuation drills as well.
DEPARTURE tc "DEPARTURE " \l 2
Children will only be released to people authorized on the Registration Form. There are no exceptions.  You may add people to your pick up list throughout the year.  If your Preschooler is leaving school at noon, you may drive in line under the canopy and a teacher will put your child in your car.  Upon departure please be sure that the staff member on duty is fully aware (per verbal communication) that your child is leaving.  Also be sure that you sign your child out on the Attendance Sheet.
 If a preschooler has not been picked up by 12:15 PM, he/she will be sent to Aftercare.  The parent will have to come into the building to get his/her child.   If a preschooler is leaving school at 3:15 PM (or later), you will need to park and come into the building in order to sign the student ”Sign-in and Sign-out Attendance” sheet.

MORNING ACTIVITIES
Many of the most important activities of the day take place during the morning hours, starting at 9 AM.  Children who skip some of these activities because of their late arrival often “miss out” on a favorite play period, circle time, story time, or art project. Morning hours usually include planned activities, which are important in helping children develop social skills and abilities involving interaction with their peers, as well as self discipline. When children arrive late, it is a disruption for the other children that are focused on a project or are in the middle of circle time.  
SAYING “GOOD-BYE” (Separation) 
To help achieve the goal of allowing your child to become independent, emotionally healthy, and well adjusted, the following practices may be helpful:tc "SAYING “GOOD-BYE” (Separation) " \l 2
· If possible, children should be walked in, not carried.
· Present your child to the teacher upon arrival. The greeting between teacher and child is invaluable.  Many things about the child’s health and state of mind can be determined in that brief time and nothing should interfere with it.  The teacher can then help the child join into classroom activities.

· Good-byes at school should be part of the normal, everyday routine  for every child. 
· Separation should be sweet and brief with reassurance about the planned pick up time.

· Parents should encourage children to make friends with the teachers and look forward to being at school without feeling guilt, or disloyal to a parent. 
SAFETY
The following safety precautions have been established to help ensure the safety of children and staff:
· Emergency evacuation drills are held regularly without notice.   Parents present at the time of a drill should participate.

· Emergency exit plans are posted in every classroom.

· The daily Attendance Sheet containing arrival and departure sign-ins are used as an attendance checklist during safety drills.

· All classroom staff are trained in First Aid and CPR.
NAP TIME

Preschool children who stay in After-Care are required to take a nap.  Two hours are allotted for nap time. Preschool staff endeavor to make nap time restful and comforting by reading to the children, playing quiet music, and rubbing backs.  If a child is still awake after one hour, the child may get up and play quietly until the others awake.

To avoid disrupting the class, if at all possible, please refrain from bringing your child into the preschool during nap time.  Parents who pick up their child during nap time should be respectful of other sleeping children.

Parents may visit the classroom at any time, including during nap time.  If the child awakens during nap time with their parent present, the parent should help them resettle or should take them from the room until it is possible to re-enter without disrupting others. This may mean waiting until nap time ends.

NAP TIME SUPPLIES

The school will provide a mat for each child marked with his or her name, and parents are asked to provide a fitted crib sheet and blanket for their child.  These will be sent home each Friday for laundering.  Your child may also want to bring a special soft toy.
AFTER-CARE SUPPLIES
Children staying in After-Care will need to bring napkins, Kleenex, utensils, and plates which are listed on your school supply list.
OUTDOOR PLAY
We believe that fresh air and outdoor exercise are refreshing and healthy.  We are convinced that children are healthier and happier when they play outside.  In cold weather all children should come with appropriate outdoor play clothing, such as hats, boots, mittens, coats, etc.  In extremely hot or cold weather the children will play in the gym.
CLOTHING

Children’s clothing should be comfortable, allowing complete freedom of movement, washable, and suitable for daily indoor and outdoor activities.  Since children spend time outdoors almost every day, parents should consider weather conditions when planning daily dress.  To encourage development of independent bathroom skills, children’s clothing should be easy for them to manipulate with a minimum of assistance. Children must wear shoes which are practical as well as comfortable.

A complete change of clothing should be kept in the child’s locker. Everything that your child wears or brings to school should be permanently labeled.

TOYS AND PERSONAL BELONGINGS

Except for special items needed to smooth the transition from home, toys and personal belongings should remain at home.  This will avoid lost possessions and hurt feelings.  We will make reasonable efforts to safeguard children’s personal belongings and clothing, but we will not be responsible for lost or damaged items.

Please do not send toys from home.  “Show and Tell” days will be scheduled in order to provide children with the opportunity to share a special toy with the class.  Please make sure all toys brought into the classroom are clearly marked with your child’s name. Also, the child must understand that he/she will have to share the toy, and that it will have to be put away during class time. Children who will be napping at the Academy may bring a special toy/stuffed animal to sleep with, but he/she will need to put it away after their nap.

Candy, gum, and money should never be brought to school.
Anything left at the school more than 30 days after termination of services will be discarded due to room space.

LUNCH

Preschool students enrolled in the After-Care program must bring their lunch each day.  All containers and lids must be labeled with your child’s name.  Lunches need to include one item from the following food groups:

· A serving of protein (meat, cheese, etc. NO PEANUT BUTTER)

· Fruit/Vegetable

· Bread or cereal

· Milk

We do have several microwaves available for heating lunches; however, we ask that you send items that take less than a minute to heat.  You know your child best and what they will eat. 

Some sample lunches might include:
· Sandwich, fruit, carrots, and milk

· Cheese, crackers, turkey or ham, fruit, and milk

· Soup, cheese stick, fruit, and milk

· Chicken nuggets, green beans, bread, fruit, and milk.

Please do not send candy or gum for lunch. Also, breakfast is not provided; therefore, please be sure that your child is fed prior to coming to school.
Notify the Preschool Director of any dietary restrictions.  We must receive the written statement of a physician or licensed dietician for special therapeutic diets.
LUNCH BOX AND THERMOS

Preschool students who are also enrolled in After-Care need to purchase lunch boxes.  Due to the size of enrollment, refrigeration in the church refrigerator will not be available for students’ lunches.  You need to use a small ice chest or reusable ice pack to help keep your child’s lunch cool.  Drinks must be placed in a leak-proof container.

SNACKS

Nutritious morning and afternoon snacks are provided for Pre-3 and K-4 students.  These are included in the snack fee.

PEANUT POLICY

The Academy of Excellence is a “Peanut Free” facility.  Because of the increasing incidents of children having violent allergic reactions to peanut butter and peanut products, we ask that you please help us by not sending any peanut products to school with your child.

BIRTHDAYS
Birthdays and holidays are an especially exciting time for young children, and the preschool will be pleased to help your child celebrate with classmates and staff.  Please discuss this with your child’s teacher prior to the date.  If parents would like to send special treats such as cupcakes for their child’s birthday, they should notify the teacher in advance and be certain to bring enough for each child in the class.  Due to time schedules, we are not able to have “parties.”  Birthday party invitations may be handed out at the school ONLY if every child in the class receives an invitation.
HOLIDAYS

The Academy of Excellence Preschool will be closed for the following holidays and special days:
· Memorial Day (May)
· 4th of July

· Teacher In-Service Day (late May)

· Teacher In-Service Day (mid Aug.)

· Labor Day (Sept.)

· Thanksgiving (2 days)

· Christmas Day

· New Year’s Day

The preschool will close at 4:30 PM on Christmas Eve and New Year’s Eve.
ORIENTATION

Before school begins, the Academy of Excellence will have Orientation at which parents and students will be informed of policies and procedures, meet teachers, visit classrooms, and have an opportunity to ask questions.  This is a very important meeting, and each child needs to be represented by at least one parent.

MEDICAL REQUIREMENTS
No child who has a contagious or infectious disease should come to school.
Please be considerate of other parents and children, and keep your child home if the child exhibits any of the symptoms listed below:
· Fever: A body temperature of 101 or greater

· Diarrhea: (3) or more watery stools in a 24 hour period

· Vomiting: Vomiting on 2 or more occasions within the last 24 hour period.

· Rash:  Body rashes, not obviously associated with diapering, heat, or allergic reaction to medications.

· Sore throat: If associated with fever or swollen glands in neck.
· Severe coughing:  Episodes of coughing which may lead to repeated gagging, vomiting, or difficulty breathing.

· Pink Eye:  Pink or red eye(s) which may be swollen with white or yellow discharge, until the child has been on antibiotics 24 hours.

· Untreated Scabies or Head Lice

· Multiple Sores inside mouth with drooling: unless health care provider determines the condition is non-infectious.

· Ring Worm:  A fungal infection of the scalp or skin; child may return after evaluation and treatment by a health care provider.

· Impetigo:  May return 24 hours after treatment is initiated.

· He/she is fussy, cranky, and generally not himself/herself.

A parent will be called to come and pick up your child any time your child exhibits any of the above listed symptoms or is unable to participate in daily activities.    
NOTE:  We are not a sick-child facility.  Please keep your child home if he/she is ill.

COMMUNICABLE DISEASES

If your child has symptoms of a possible communicable disease, please do not bring them to the preschool.  These symptoms include:  

· Sniffles

· Reddened eyes

· Sore throat

· Headache

· Abdominal pain

· Fever

Communicable diseases include:

· Chicken pox
· Measles

· German measles

· Mumps

· Whooping cough

· Infectious hepatitis

· Polio

· Ringworm

· Scabies

· Lice

· Scarlet fever

· Diphtheria

· Meningitis

· Pink eye
Please notify the school at once if your child does have a communicable disease.

HEAD LICE

Head lice are not a respecter of persons and can easily spread from one child to another.  For this reason, if head lice are found on your child, you will be called to come get your child.  Do not return your child to school until he/she has been treated and there are no nits in the hair.  Once all nits are removed, your child may return to school but you will need to bring him/her to the school office before returning to class.  The school does retain the right to periodically check your child for head lice. If you have any questions about head lice, or are not sure how to properly check your child for head lice, please contact the school office, your pharmacist, or your family doctor.

MEDICINE

Medicine is dispensed at the school subject to the following conditions:

· A Medicine Request Permit has to be signed by the parent authorizing us to dispense medicine.

· A doctor has prescribed the medicine for the child to whom the medication is to be given.

· The medicine is provided in its original container that clearly states the prescribed dosage.

· All medicines are kept in a secure place.  

· Medicine is only dispensed by a teacher or office staff.

· Medicine may not be kept in a student’s lunch box.

EMERGENCY PROCEDURES
In case of any emergency the parent/guardian will be called.

If we cannot reach either parent, then we will try to reach the individual listed on the child’s Medical Emergency Form.  The parent/guardian must complete and sign an authorization for emergency medical treatment.  Of course, we hope we will never need this authorization, but we want to be sure your child receives the attention he/she needs should such an emergency arise.

If a child is injured while in our care, our first step is to administer First Aid, as necessary.  In the event we cannot contact the parent/guardian or doctor designated on the application, we will see that your child receives the emergency medical treatment he/she needs from a doctor or hospital.  The parent/guardian will be expected to assume the responsibility for any resulting expense.
CHILD ABUSE
The Academy of Excellence Preschool is required by law to report any apparent incident of child abuse or neglect defined as “non-accidental infliction or threat of infliction of physical, emotional, or mental harm to a child.”   All such reports must contain the name and address of the child, the name and address of the person responsible for the care of the child, and any other pertinent information.
VISITATION
Parents are welcome to participate in our program in several ways.  We enjoy having parents join us for lunch, snack, special days, and field trips.  Please remember that our preschool has an “open door policy;” you are welcome to visit at any time during the day.  Parents have free access at all times to all areas used by children and are encouraged to visit.   Visiting your child’s classroom allows you to keep in touch with your child’s world.
Anyone else who wishes to visit your child in class must have written permission from the parent.  The Academy reserves the right not to allow visits from anyone other than the parents, if the other person does not follow the rules.
FIELD TRIPS
Occasionally, we may have the opportunity to take a field trip.  All children will be placed in safety-approved car seats as required by law.  You will be required to provide a car seat for your child.  You will also need to sign a Medical/Liability Release Form.  Copies of the Medical/Liability Release form with a picture of each child attached will be taken on the field trip.  In the event of an emergency away from the school, your child will be cared for and you will be notified.  
FUND RAISERS

The expenses of the school are not covered by tuition alone.  In order to meet the ever-increasing costs of the school, it is necessary to supplement tuition with fund raisers.  The Academy of Excellence endeavors to keep the number of fund raisers held each year to a minimum, and your participation and cooperation in these fund raisers will enable us do so.  It is very important that every family help with fund raisers.  On fund raisers that require a certain amount of items to be sold, parents will be expected to sell them, purchase them, or have them added to their account.  We ask that each person participate on fund raisers that require time.  If each family participates, the job will get done without a few people being overburdened with more than their share of the work.  Thank you in advance for your cooperation.
BAD WEATHER CONDITIONS (107.1 F.M.)
School closings will be announced on KTHS (107.1 F.M.), channel 40/29 in Fayetteville, AR,  channel 3, channel 10, and channel 33 in Springfield, MO.  We will make every effort to have classes available as soon as the main roads are safe. We will probably be able to return to school earlier than the public schools.  However, if your roads are not drivable, it is not necessary to take undue risk to get your child to school.  The Academy will make every effort to be open for students who are enrolled in After-Care.   
CHILD CUSTODY
The Academy of Excellence has no legal authority to refuse to release a child to either parent unless a court order has granted temporary or legal custody to one parent or a third party.  In such cases it is the parent’s responsibility to provide the Academy with a copy of the order and with the court’s signature.  Because we cannot honor verbal requests, it is imperative that we have a copy of the court order on file.
QUESTIONS AND CONCERNS
Please do not hesitate to contact the Administrator or Director, if you have any questions, comments, or concerns.  We always welcome positive input from parents.  We continually strive to provide the best possible care for your child.
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PERKS FOR PARENTS!


Here at the Academy of Excellence Preschool we have the best perks in town!  Because we appreciate you and the vital role you play in the success of the Academy of Excellence Preschool, we want to show our appreciation by providing you with “over-the-top” perks!


  


Grown-ups Only Nights


Grown-ups Only Night is an evening you can bring your enrolled children to the Academy for an evening of fun, while you and your spouse or friends enjoy an evening together.  The Academy Preschool will be open from 6 PM until 11 PM on Friday, September 24 and Friday, April 15.  





Christmas Shopping Day


 In addition the Preschool will be open on Saturday, December 11, from


 8 AM until 4 PM in order to provide you with a free day to Christmas shop, prepare for the holidays, or just relax! 





All perks are free to Academy Preschool students and there is a fee for additional siblings, who are not enrolled in the Preschool.
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